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-----------------------------------------------------------------------------------------------------------------------------------------------

REDUCING DAYS OF ATTENDANCE FORM
I (name) 


request (child/ren’s name) 


days of attendance to be changed as follows:

Currently attending:



to

days required:



change requested from (date): 


I understand that two (2) weeks notice is required for reducing days of attendance and full fees will be payable during this two week notice period.
Signature: 

Date: 


(


Dear 
,

‘s
days of attendance

have been changed to:



as from week beginning: 


Please note your account your account will be debited for the existing days of attendance prior to this change taking effect.
Signature: 

Date: 
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